2001 New York Wing Leadership Encampment

84 Halsey Street

Islandia, New York  11749
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TO:

HEADQUARTERS NEW YORK WING

CIVIL AIR PATROL, UNITED STATES AIR FORCE AUXILIARY

2001 NEW YORK WING LEADERSHIP ENCAMPMENT
ENCAMPMENT BOOKLET

Read this information booklet carefully for a clear understanding of your responsibilities. Teamwork is the key word for a successful encampment. If you do not understand or if anything in this booklet is unclear, please contact the Commandant of Cadets.
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REMARKS:

FROM THE COMMANDER 

The 2001 New York Wing Leadership Encampment will be held for the eighth consecutive year at Fort Drum, home to the Army’s 10th Mountain Division.  NY Wing and Civil Air Patrol are fortunate that we are able to use this large, active Army base for our activity.

The Leadership Encampment is designed to be both challenging and fun.  Most of all, the 2001 Summer Encampment at Fort Drum will be a learning opportunity, which I hope you take full advantage of.

The encampment staff has been working hard to ensure the success of each cadet and the activity as a whole.  If you have any questions in regard to the encampment plans, or schedule, please contact the appropriate member of the staff listed in this booklet or me.  I look forward to meeting and working with you and to an outstanding encampment.

Lt. Col. Anita E. Martin, CAP

Encampment Commander

FROM THE COMMANDANT OF CADETS

Our motto for this year’s encampment is “Continuing the Tradition of Excellence”. This is our motto because NY Wing sets the standard for CAP encampments, and this year will continue that tradition.  The three items we will focus on this year are attention to detail, accountability, and physical fitness.  With regards to inspections, our goal is to meet or exceed last years’ encampment scores.  We are doing 2 CPFT’s during the encampment.

Before you arrive at the encampment, familiarize yourselves with the following:

· CAP Leadership 2000, Uniform, and Physical Training Manuals

· AFMAN 36-2203, Drill and Ceremonies

· Customs & Courtesies

· CAP Grade Insignia’s & Ranks

I’m confident with our high speed staff we will be able to indeed Continue the Tradition of Excellence!
Captain Andrew Welsh, CAP

Commandant of Cadets

Spaatz #1233

FROM THE CADET COMMANDER

My mission, simply stated, "The Standard"! My goal for this year's encampment is for every participant, staff and in flight cadets alike, to follow and be trained to the standards as described by CAP National Headquarters. Every job, from in flight positions to the Encampment Commander has a detailed set of instructions. They allow for personnel creativity, while giving a uniformed set of instructions to enable each person, to effectively and efficiently carrier out their assigned duties. They are out lined in either a CAP Regulation, Manual, Pamphlet or the Basic Cadet Operation Instructions (OI).

My reason for a particular emphasis on the Standards is to have New York Wing's high-speed Encampment Staff to properly train the next generation of New York Wing's cadets to the same high standards that we live by and value. By doing so, my intentions are to have the Wing's cadets uniformly trained by one high standard, in order to improve the professionalism and high level of competence of our Cadet Corps.

Your mission, should you choose to accept it, is to have an outstanding encampment.

Cadet Colonel Justin Couts, CAP 

Cadet Commander

Spaatz #1417

REGISTRATION

Cadets are to report to the encampment on Saturday, 28 July 2001, between 1230 and 1530 hours.  Cadets who are unable to report during this time or who are taking public transportation must notify the Encampment Commander by Monday, 23 July 2001, to make arrangements.  Greyhound has a bus stop at Drum.

Cadets are to report to Bldg. T- 832, the encampment Medical Building (see DIRECTIONS and Map), in the BDUs   uniform as outlined in CAP Manual 39-1.  All cadets should be familiar with reporting procedures as per Leadership 2000, Vol. 1, Pages 1-9.

No cadets in flight are permitted to arrive early to the encampment or stay late following graduation.

There is neither supervision nor planned activities for these periods which have been allotted for staff activities.

At registration you must have the following:

· Current membership card (If you do not have a current membership card, contact 1Lt. Phyllis Pruitt, Registrar/Admin for the Encampment, prior to the encampment.);

· This booklet minus last page for parents/guardians which is contact info and driving instructions;

· 1 copy of CAP Form 31, if not previously completed;

· 1 copy of the Hold Harmless Agreement, if not previously completed;

· 1 copy of Permission for Treatment, if not previously completed;

· Completed Public Affairs Form contained in this booklet;

· Any outstanding balance of the encampment fee of $125, checks made out to NY Wing Cadet Programs Civil Air Patrol (if not previously submitted.)

Cadets reporting without this material, and all forms fully signed and completed may not be accepted and will be required to leave the base, at their own expense.

If parents are driving you, they are requested to stay at the encampment site until you have completed registration and contraband search of your luggage.  Contraband search of your luggage will occur in the barracks, not at the registration building.  Parents can take home contraband rather than having it locked up.  (See Contraband List.)  

Cadets driving their own vehicle to the encampment will unload their luggage in the front of the building, and then drive their vehicle to the designated parking area.  Cadets driving their own vehicle must surrender their keys during in processing, for the duration of the encampment, to the Logistics Officer. Vehicles may not be used again until the cadet has out-processed from the encampment.

CHARTER BUS

The Encampment has procured a bus to transport in-Flight cadets from the Long Island/NY City area to the encampment.  The application form may be printed from NYWG web site: http://newyorkwing.webjump.com/enc2001/.  Reservations will be accepted on a first-come first-served basis and only those with full $47 payment will be confirmed with boarding info and ticket. 

The four (4) proposed bus stops will probably be consolidated into three as reservations dictate.  

Departs
(1) Holiday Inn MacArthur Airport (Ronkonkoma) (07:00) 

(2) Queens Center Mall (Elmhurst) (07:45)

(3) NY Thruway Exit 14 Froman Rd. Commuter Parking (Nanuet) (09:45)

(4) NY Thruway Exit 17 Adams Fair Acres Farm at the Intersection of Routes 300 and 17K (Newburg) (10:45)

UNIFORM

The Civil Air Patrol uniform, when fitted and worn properly, is very important in establishing and maintaining good morale and public opinion. Wearing it correctly brings credit to you, your unit, the entire organization, and the United States Air Force.  This is particularly true in NY where there is no active AF base and we represent the AF. Do not mix uniform items with civvies on Ft Drum (or anywhere else)! The concept “all or nothing” applies.

You will wear the uniform of the day as designated by the commandant of cadets (including the wear of ribbons).


Uniforms will be clean and pressed, with shoes/boots shined. Shoulder cords, First Sergeant Diamonds, and Sunglasses are not authorized to be worn at the encampment.

Articles such as watch chains, pins, jewelry, handkerchiefs, comb, eyeglasses (including cases), keys, beepers and radios will not be worn exposed on the uniform.  Pens and pencils must be concealed except when worn

In the compartment of the left BDU pocket.

Females may wear moderate make-up and clear nail polish: earrings may be worn in accordance with CAPM 39-1.  “Scruncis” (large cloth hair bands), large headbands or large hairclips are not permitted.

Inspections of you and/or your room will take place several times during the encampment. Your flight staff will instruct you on how to be prepared. Inspections are the primary way of determining the “honor flight”, so don’t let your flight down.




IN-PROCESSING

Upon reporting for registration, cadets will be in-processed.  In processing consists of Registration (as described in the Registration Section), a review of any medical requirements, and a contraband search of luggage.  

Cadets must list any/all prescribed medication that they will need to have during the activity.  Each cadet’s luggage will be inspected during in processing.  Items not on the equipment list will be sent home with parent,

if available, or secured until the end of the encampment.  

CONTRABAND LIST:

Items on the Contraband List are items not required for the Encampment. Do not bring Contraband items to the Encampment. All Contraband items will be confiscated and held for the duration of the encampment by your TAC Officer. Items that result in expulsion will not be returned.

Cadets on staff or in flight may not bring to the encampment, use, or have in their possession any of the following items.

· Pagers/Beepers

· Cellular Phones

· Portable Radios/ Tape Players/ CD players/ Televisions/ Games

· Computers* (exception: staff bringing a computer in order to perform their job duties)

· Credit Cards

· ATM/Debit Cards (will be held by the TAC Officer until needed by the cadet or until the conclusion of the encampment.)

· Cash over $45.00 (any overage will be held by the TAC Officer until needed by the cadet or until the conclusion of the encampment.)

· Non Prescription Medicine

· Any Flame Producing Device (including lighter, matches or flares)

· Shoulder cords, First Sergeant’s diamond, or Squadron Hats or Position Plates

· CAP Radios* (Some exceptions, see below)

· Food such as snacks, soda, candy, or gum

· Survival kit knives or pocket knives

POSSESION OF THESE ITEMS WILL RESUT IN IMMEDIATE STAFF OR IN-FLIGHT CADET DISMISSAL:

· Illegal Drugs (prescription or over the counter drugs must be registered with the medical officer)

· Tobacco (in any form)

· Intoxicating Beverages

· Pornographic magazines or pictures

· Weapons (i.e. guns, large knives) or Explosives (i.e. firecrackers) of any kind

*The encampment staff does not have sufficient CAP radios to distribute for encampment use. Any cadet willing to lend their CAP Radio for the duration of the encampment to a staff member will receive a Civil Air Patrol Certificate of Appreciation. A copy of the certificate will be mailed to the cadet’s Squadron for filing. The encampment logistics staff will collect all radios during in-processing. A log and any information pertaining to the radio (i.e. owner, serial number, make, model, etc.) will be kept on file. All radios will be returned at the end of the encampment.

NOTE TO PARENTS/GUARDIANS: A member of the encampment staff will be available to answer questions you may have during in processing.

ORGANIZATION

A. STRUCTURE: The encampment is organized as a cadet group with subordinate squadrons and flights. The flight is the basic training unit of the encampment.

B. CADET STAFF: Cadet staff are the only cadets who will exercise command authority. Your flight commander and flight sergeant are two highly qualified cadets who can help you with a problem or answer any questions you may have. Do not overlook the fact that any cadet or senior, whether or not they have command authority, may be able to help you learn leadership and drill. Regulations require the earned grade be worn during the encampment. Some staff may not be assigned a position equivalent to their grade (ie. a cadet officer could be assigned as a first sergeant), therefore, colored hats are authorized to be worn by the cadet staff and senior staff (directly assigned to work with cadets) during the encampment and are identified below:

Hat Color
Possible Staff Position
Should You Salute?

Blue
Senior Command Staff

Cadet Command Staff
Yes

Black
Commandant-of-Cadets (on command staff)

Chaplain Staff
Yes

Red
Squadron Commanders

Flight Commanders
Yes

Green
Group or Squadron First Sergeants

Cadet Executive Staff NCOs

Flight Sergeants
No

Burgundy
Senior Standardization Evaluation Officer

Cadet Standardization Evaluation Officer
According to grade only

Grey
Senior Executive Staff

Cadet Executive Staff Officers
Yes

Gold
Chief TAC Officer

TAC Officers
Yes

White
Senior Medical Staff (on executive staff)

Cadet Medical Staff (on executive staff)
According to grade only

GENERAL INFORMATION

1. Communications – cadets will not be able to make or receive phone calls (except in the case of an emergency). We ask that no mail be sent to cadets during the encampment because there is no US Mail delivery to the encampment. Urgent deliveries may only be received from UPS or FedEx to: Cadet Full Name, CAP Encampment, Building T-832 Fort
Drum, NY 13602. Please call the encampment office number before mailing urgent deliveries. Parents needing to communicate with a cadet or CAP personnel should call the number listed in the Relevant Phone Number section of this booklet.

2. Transportation to/from – Parents/Guardians are responsible for providing transportation to/from the encampment. CAP units arranging transport for groups must notify the Encampment Commander of the plans at least 48 hours in advance. Cadets traveling by commercial bus, plane or train must notify the encampment commander of their arrival information by 20 July 2001. Keep this book handy for the encampment phone number, in case no one meets you at the terminal. Cadets who drive Privately Owned Vehicle’s (POV’s) to the encampment will not operate the POV while at the encampment and will surrender the ignition key to the encampment logistics staff upon arrival. The key will be returned on departure. Also, CAP does not exercise control or supervision over travel performed by members unless CAP transportation is furnished. CAP does not assume any responsibility for travel performed by members to or from special activities.
3. Money – All encampment expenses are covered by encampment fee.  It is recommended that you bring between $30 and $45 in cash for personal expenses. Checks or money orders cannot be cashed at the encampment. Security envelopes will be available to store small valuables and cash. Request them from your TAC officer.  It is best to leave valuables home.
4. Responsibility – New York Wing cannot be responsible for any item of personal property brought to the encampment. It is not advisable to bring any item not included on the equipment list. All clothing and equipment must be marked with your last name, first initial and last 4 digits of your CAP serial number using indelible ink or writing on waterproof tape.

5. Encampment Credit – Cadets who complete 80% of instruction and perform in a satisfactory manner (including conduct and attitude) will receive official encampment credit and a Certificate of Accomplishment. The Certificate of Accomplishment authorizes the wear of the Encampment ribbon as outlined in CAPM 39-1.
6. Dismissal – Cadet who cannot conform to regulations or who cause a disruption at the encampment will be subject to disciplinary action including dismissal. Cadets will also be subject to dismissal for the following reasons: destroying or stealing government, CAP, or personal property; for actions that jeopardize the safety of personnel; or using or having in their possession illegal drugs, intoxicating beverages, weapons, tobacco products, explosives, or any flame producing devices.
7. Withdrawal – If you are unable to attend the encampment, notify the Encampment Registrar before the start of the encampment.
8. Special dietary needs- Bring any special needs to the attention of the commander before the encampment.  Meals are buffet style either in the military dining facility or in our chow hall.  Cadets have free choice as to what is available.
9. Health/Medical – Personal/dental hygiene is required daily. A medical officer will be available for serious illness or accidents. Cadets are expected to be in good physical condition or have a doctor’s statement listing any limitations. Cadets are responsible for their own prescribed medication per written authorization from a physician. Parents will be notified of serious injury or illness.
10. Visitors – Visitors, with the exception of graduation, are not allowed. (A Military Support Authorization must be on file with Fort Drum for all personnel on site, prior to the start of the encampment.). Any non-CAP or non-military personnel who wish to stay overnight must find off-base accommodations.  (See listing.)
11. Laundry – Each barracks building has laundry machines available. However, due to the one-week nature of the encampment it is recommended that cadets bring sufficient clothing that would eliminate the need to do laundry during the activity (See Equipment List section of this booklet).
12. Uniforms – Ft Drum does not sell blues uniforms. Please be sure to arrive at the encampment with both uniforms. If you do not have both uniforms, please contact the Encampment Commander.  
13. Checklist – Before leaving home for the encampment, be sure you have all required items from the Equipment List. All cadets will have time to go to the PX during the encampment, but, if there is something that needs to be purchased, please go to the PX/Uniform store before reporting at the encampment.
14. Behavior – You are expected to behave in a manner that brings credit to Civil Air Patrol and to yourself. Your conduct, in or out of uniform, reflects good or bad public opinion of Civil Air Patrol. If you fail to follow encampment policy or commit acts unbecoming a CAP Cadet, you may be subject to dismissal from the encampment.
15. Limits – You may not leave the encampment area without proper authorization. All areas of the base, not specifically covered by orders, are off limits. If authorized outside the encampment area, you must remain in the designated area. If you wish to leave the encampment, you must go through channels to the encampment commander.
16. Each cadet will be issued a Basic Cadet Operating Instruction (OI).  The Basic Cadet OI will outline the expected behaviors at encampment, as well as provide basic barracks arrangement information and general knowledge study materials, such as the chain of command.  Each cadet is responsible for keeping their Basic Cadet OI with them at all times.  The Basic Cadet OI is also 6” in length, and functions as a ruler for inspection preparation.
ACCOMMODATIONS AVAILABLE NEAR FORT DRUM

City Line Motel, 19226 U.S. Route 11, Watertown NY 13601.  Phone 315 782 9619.  I-81 Exit 44, 

4 mi. N on SR 232 and U.S. 11.  $38 per double.  Swimming Pool. Fridge, and Microwave, AC

Redwood Motor Lodge, Gifford St. Rd., Watertown NY 13601.  Phone 315 788 2850.  On SR 12 S, 

4 mi. SE of I-81 Exit 45.  $34 per single dbl bed, Swimming Pool

Microtel Inn, 8000 Virginia Smith Dr., Calcium NY 13616.  Phone 315 629 5000.  US 11 and SR 342; 

4 mi. E of I-81 Exit 48.  $45.95 for queen bed, AC

EQUIPMENT LIST

All equipment listed in the required sections will be part of daily inspections.

REQUIRED UNIFORM ITEMS, labeled with last name, first initial and last 4 #’s of SSN:

(
Blues:
(
BDU’s:


1 Summer Blue Shirt

1 Summer weight BDU Shirt (2 recommended)


1 Summer Blue Slacks or Skirts (Slacks preferred)

1 Summer weight BDU Pants


1 Flight Cap (no service cap)

1 BDU Cover (Summer weight if possible)


1 Pair Uniform Shoes

1 Pair Uniform Boots WELL BROKEN IN


1 Blues Belt (Navy color w/chrome buckle/tip)

1 Set Blousing Bands (for BDU pants)


3 White V-Neck T-Shirts (males and females)

1 BDU Belt (Navy color w/black buckle/tip)


3 Pair Black Socks

7 Brown T-Shirts (no black or green T-Shirts)


1 Grade Insignia w/ backing

8 Black T-Shirts (STAFF ONLY)


1 CAP Cut-out w/ backing

 7 Pair White Socks (9 FOR STAFF)


1 Hat Device (for flight cap) w/ backing

1 Web Belt (to attach canteens and first aid kit)


1 Name Plate w/ backing

2 Canteens – military style, to fit on web belt, (metal canteen cups optional)


1 Ribbon holder w/ backing




1 Set of Appropriate Ribbons

1 Small First Aid Kit – to fit on web belt


2 Pair neutral shade hose (worn w/female skirt)




1 Blue tab for blouse (females only)




1 Tie + tie tab/tie bar (MALE STAFF ONLY)



Note: New shoes and boots are not recommended. They should be well broken in to prevent blisters.

REQUIRED OTHER EQUIPMENT, Labeled with last name, first initial and last 4 #’s of SSN:

(
Clothing:
(
Barracks Items:


9 Sets of Underwear  (11 for STAFF)

1 Flashlight with extra batteries and bulbs


2 Sets of Casual Civilian Attire (no formal attire). Civilian attire must be solid colored clothing. Advertising or vulgar statements of any sort will not be permitted.

1 Set of twin size Linens - 1 bottom sheet (not fitted/no elastic corners!), 1 top sheet, 1 Pillow w/Pillow Case. (Note: all Linens MUST be solid color, preferably white. No prints or fitted sheets with elastic sides.) ($8 at Family Dollar) NO SLEEPING BAGS! 


1 Set of PT gear (solid colors only)




1 Pair Blue Denim Jeans/Work Pants

1 Blanket – Solid, no print (US Army wool preferred)


1 Pair Sneakers

1 Laundry Bag, mesh preferred


1 Light Jacket, Field Jacket, or Sweater

1 Canister of foot powder


Accessories:

8 Coat Hanger for Uniforms & Civilian Clothes


1 3-Hole Punch Spiral Notebook

Hygiene Items:


3 Pens

2 Washcloths


3 Pencils

2 Bath Towels


1 Shoe Shine Kit (polish, brush, rag)

1 Pair Shower Clogs (flip flops/surf mocs)


Additional Items:

1 Soap Bar with soap dish (plastic container)


1 Swim Suit, modest

1 Toothbrush


1 Sunscreen

1 Toothpaste


1 Raincoat or Poncho

1 Mouthwash


1 Pair Doctor Scholl’s shoe liner for boots

1 Comb and/or brush


1 case/bag for shower and bath items

1 Small bottle of shampoo


1 Set of Shaving Items

1 Deodorant


1 Package of ‘Moleskin’ (blister protection)

1 Female Hygiene Products (Females Only)


1 Pair white gloves (FLT/SQ/SET Staff Only)



OPTIONAL EQUIPMENT (the less the better)


1 Hair dryer

1 Set of Makeup – females only


1 Hair Spray or Hair Gel

1 Shower Cap – females


1 Chap stick

1 Camera/Film


1 Sweat Suit

Sewing Kit


Lightweight iron + travel ironing board

Very small container of laundry detergent

Public Affairs Information

Please complete this form, remove it from the book, and turn it in when registering at the encampment.

Name of Group ________________ Name of Squadron:


Rank/Name:
CAPSN__________


(Rank)
(First Name)
(MI)
(Last Name)

Parents’ names:

Address:


(Number & Street)
(Town)
(State)

School:
Grade (next year):



School honors, teams, and extracurricular activities:

PARENTS/GUARDIANS: PLEASE DETACH THIS PAGE. CADETS WILL HAND CARRY THE REMAINING PAGES OF THIS BOOKLET TO THE ENCAMPMENT.

RELEVANT PHONE NUMBERS 

Encampment Headquarters: 

T-832


Office: 315-772-8151

Encampment Commander: 

Lt. Col. Anita Martin 
Home: 518-456-4582 (until 25 July)






amartin31392cap@juno.com

Commandant of Cadets
                          Capt. Andrew Welsh
716-889-8502 (Prior to 26 July only)






val_n_andy@hotmail.com

Cadet Commander


c/Col. Justin Couts        518-273-8758  (Prior to 26 July only)






jc9367@hotmail.com
Registrar/Admin



1Lt Phyllis Pruitt

631-234-2862  (prior to 26 July only)






msprissy@worldnet.att.net

NY Wing Headquarters: 

(Tuesday Nights Only)
Office: 516-222-9140

Encampment Web Page:

http://newyorkwing.webjump.com/enc2001/





(will be updated during encampment)

DIRECTIONS

Fort Drum is located north of Syracuse near Watertown, New York.

From New York City and points south  - Take I-17 West, then I-81 North to Exit 48, then as below.

From the west - Take NYS Thruway (I-90) East; I-481 North; then I-81 North to Exit 48; then as below.  

From Albany and points east  - NYS Thruway (I-90) to Utica, Route 12 north to Watertown, Route 11 north along the Fort perimeter.  Turn right at McDonald’s and follow directions below.

FROM EXIT 48 on I-81: 

· Turn RIGHT onto Route 342 and go straight to the third traffic light. 


(Landmark: at the second light you’ll see a McDonald’s.)

· At the third traffic light turn LEFT, through Ft. Drum’s Main Gate.  

· Pass the Guard house and take the first RIGHT onto PO Valley Road.

· Turn RIGHT on Conway Road, which changes its name to First Street.

· Turn LEFT on Nash Blvd. 

· Turn LEFT on Eight Street West

· Turn RIGHT on Lewis Ave.  

· Signs and CAP personnel will lead you to Registration Bldg. T-832

PLEASE OBSERVE ALL POSTED SPEED LIMITS ON BASE; 

THEY ARE STRICTLY ENFORCED BY MILITARY POLICE.

GRADUATION AND DEPARTURE INFORMATION

Graduation will be held Sunday, 5 July 2001 at approximately 1000 hours with out-processing occurring immediately thereafter.  Parents will be able to view the graduation/pass in review ceremony, which will be held at Division Hill Field (an alternate site will be designated in case of rain).  

Cadets in flight will be able to depart from the encampment Medical Building (Building T-832) as soon as they 

complete their out-processing.  Cadets with air, bus, or train reservations must notify their TAC Officer during the encampment of their requirements.  

Cadets on staff will be staying for the staff banquet Sunday evening and cleanup on Monday morning.  Expected departure and pick up time, 1100 hrs. on Monday. Uniform for staff banquet is blues with tie/tie tab (or CAP white shirt alternative), no service coat or blazer.
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If you have received this booklet in the mail, you are registered for the encampment and we are expecting to see you.  IF YOU ARE NOT COMING  -- PLEASE CONTACT 1LT. PHYLLIS PRUITT !!!  (631-234-7274).





Anyone who has not received this booklet in the mail is not registered.  CONTACT 1LT. PHYLLIS PRUITT IMMEDIATELY!!   [You may not attend the encampment unless you are pre-registered.]
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